
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


Page  of 
SRFP Template 29/March/2018
SHORT-FORM REQUEST FOR PROPOSALS ("SRFP") for
Issued by the Province of British Columbia,
before 2:00 p.m. Local Time.
Closing Location:
hard cop and one copy on CD, DVD or USB flashdrive device of the proposal by hand or by courier 
OR
OR
to
in accordance with the instructions
found in the SRFP Rules. Proponents should refer to the Guidelines for Vendors for Submissions Via Email for a better understanding of the risks associated with emailed submissions.
[Refer to the Guidelines for the Receipt of Submissions Via Email before selecting this option.]
Proposals must not be submitted by fax or mail.
Government Contact:
for enquiries ONLY.
SHORT-FORM REQUEST FOR PROPOSALS ("SRFP") for 
Issued by the Province of British Columbia,  on  under SRFP No. 
Closing Time:
 before 2:00 p.m. Local Time.
Closing Location:
Submit  hard cop and one copy on CD, DVD or USB flashdrive device of the proposal by hand or by courier to the following physical address: 
OR
One complete electronic proposal must be received in accordance with BC Bid instructions for e-bidding.
OR
One complete electronic proposal by email. Proposals submitted by email must be submitted to  in accordance with the instructions found in the SRFP Rules. Proponents should refer to the Guidelines for Vendors for Submissions Via Email for a better understanding of the risks associated with emailed submissions.
Proposals must not be submitted by fax or mail.
Government Contact:
 for enquiries ONLY.
Please refer to the terms and conditions that apply to this SRFP (the "SRFP Rules"). By submitting a proposal to this SRFP, the Proponent agrees to be bound by the SRFP Rules.
1.  CONTRACT SERVICES
[ Describe the services and deliverables, including scope of services. Be concise as this document can not exceed 2 pages. 
If additional information is necessary (e.g. procedure manual, logic model, reporting format, etc.) insert the URL or attach as an additional appendix. ]
1.  CONTRACT SERVICES
2.   CONTRACT FORMAT
Should the Proponent's proposal be successful, the Proponent will enter into a contract in substantially the same form of the  at http://www2.gov.bc.ca/gov/content/governments/services-for-government/bc-bid-resources/templates-and-tools/service-contract-templates/general-service-agreement-information. 
Should the Proponent's proposal be successful, the Proponent will enter into a contract in substantially the same form as in Appendix B.
2.  CONTRACT FORMAT
In Schedule D, additional insurance
Schedule E (Privacy)
Schedule F (Additional Terms) 
[Legal Services Branch must approve the Schedule F that is attached.]
Schedule G (Security)
The term of the Contract is expected to be for
from
option(s) to extend at the sole discretion of the Province.
3.   QUESTIONS
Submit any questions in writing to the Government Contact (noted above) before the Closing Time. Answers to questions received may be posted on BC Bid. Information from any other source is not official and cannot be relied on. 
Submit any questions in writing to the Government Contact (noted above) before the Closing Time. Answers to questions received may be sent to all Proponents selected to receive this SRFP. Information from any other source is not official and cannot be relied on. 
3.  QUESTIONS
Submit any questions in writing to the Government Contact (noted above) before the Closing Time. Answers to questions received may be
Information from any other source is not official and cannot be relied on.    
business days prior to the Closing Time.  
4.  REQUIREMENTS FOR PROPOSALS
Proponents must submit their proposals in the form of the “SRFP Proposal Form” attached as Appendix A. Proponents should not include attachments or URLs to the SRFP Proposal Form unless specifically requested in this SRFP. 
5.  MANDATORY REQUIREMENTS
For the Province to consider the proposal, Proponents must meet the mandatory process requirements in the SRFP Rules
5.  MANDATORY REQUIREMENTS
For the Province to consider the proposal, Proponents must meet the mandatory process requirements in the SRFP Rules
6.  PROPOSAL EVALUATIONS
Proposals that meet all mandatory requirements will be evaluated as follows:
Weighted Criteria
Weight
[ # ]
Minimum Score
[ # if applicable ]
TOTAL
[If more than one price is being requested,explain how price will be evaluated.  Refer to the SRFP Writers' Guide for more information and suggested language.]
lowest price proposed / this proposed price X points allocated to price.
[other price evaluation criteria]
[Explain how budget will be evaluated]
[Identify any assumptions that Proponents will need to make that will affect what they include in their proposals]
[Refer to the SRFP Writers' Guide for more information ] 
7.  TRADE AGREEMENTS
Select the trade agreement that applies
(select this option if the SRFP is for goods under $10k, services under $75k, or construction under $100k, or a shared cost agreement (STOB 80) contract will result where the Province is not directly receiving the goods or services)
(select this option if the SRFP is for goods valued at or above $10k, services at or above $75k, or construction at or above $100k that are being delivered directly to the Province)
(select this option if the SRFP is for goods valued at or above $25k, or services or construction valued at or above $100k that are being delivered directly to the Province)
(select this option if the SRFP is for goods or services that are being delivered directly to the Province valued at $600k or more when all options to renew are considered; contact Legal Services if this applies as a minimum posting period of 40 days may be required)
This form has automated dynamic fill out features that will only properly work using Adobe Reader version 8.1 or later. For a free download of the latest version of Adobe Reader, please click here:  https://get.adobe.com/reader/
SRFP PROPOSAL FORM  - APPENDIX A
SRFP TITLE     SRFP No.     
Closing Time  before 2:00 p.m. Local Time
Issued by the      on 
REQUIREMENTS: 
Complete this form, providing the information requested in accordance with the requirements in the SRFP.  Do not include attachments and/or URLs unless specifically requested in this SRFP. 
 
Proponents may find the Proponents' Guide: How to Respond to the Short-form Request for Proposals ("SRFP") helpful.
pages in overall length using no less than a 10 pt. font exclusive 
of any URLs or appendices specifically requested; the Province will not evaluate any pages that exceed this maximum page count.
1.  Mandatory Requirements
[The options presented here depend on whether or not an additional mandatory requirement was selected in section 5 of the SRFP.  If the wording here is not what is expected, refer to the SRFP to ensure that the appropriate selection was made as to whether or not an additional mandatory requirement applies to this SRFP.]
[Provide instructions as to how the proponent is to demonstrate that they meet this mandatory requirement; refer to section 4.3 of the SRFP Writers' Guide for more information]
1.  Mandatory Requirements
For the Province to consider the proposal, Proponents must meet the mandatory process requirements in the SRFP Rules
Explain how the proposal meets this additional mandatory requirement by answering the following question in the 
space below: 
2.  Proposed Subcontractors
2.  Proposed Subcontractors
The use of subcontractors is not permitted for this Contract.
3.  Executive Summary:
Provide an Executive Summary of the key points of this proposal.
List of named individuals
Name of proposed individual
Please describe qualifications of the individual(s) named, specific to any education, certifications, etc. identified above.
4.
[Describe what Proponents should propose]
[Instructions to the Proponent on how to demonstrate]
[The following is suggested language only. Refer to the SRFP Writers' Guide for more information and suggested language.
The Proponent and/or its proposed subcontractor(s) should have experience delivering at least two projects within the past 3 years of a similar scope and complexity (as of the closing date of the SRFP). Similar scope and complexity may include without limitation:
a. Insert 3 to 5 numbered statements that describe what experience is considered similar]
[Describe any certifications and / or formal education that the named individual should have.]
Name of proposed individual
Please describe qualifications of the individual(s) named, specific to any education, certifications, etc. identified above.
[Provide instructions on how Proponents are to provide this information.  For example “Provide two to four examples of projects that the Proponent completed within the past three years (as of the closing date of the SRFP) and include all the information requested below.”  See the SRFP Writers’ Guide for more information and suggested language.]
Project Name:
If a proposed subcontractor(s) was involved in delivering any of this project, name that subcontractor(s) here:
Start and End Dates: Total Months for the Project:
* Reference company name & name, phone #, / email address of reference contact person
In the space below, provide a full description of this Project, including:
Scope of the project;
How this project constitutes relevant (i.e. of similar scope and complexity as defined above) experience for the purpose of this proposal;
Proponent's role within the project, including activities performed;
Deliverables, measures and timelines that applied to this project; and
End result.
* References should be able to verify the quality of work provided specific to the relevant experience of the Proponent and/or its proposed subcontractors.
 of signing the Contract.
Completion of all services within  of signing the Contract.
[Describe what the ministry is looking for in this box. For example, if this section is specific to how services will be delivered, insert numbered statements 
on what deliverables/milestones are expected, the processes that should be included, and/or standards and quality measures that should be met. 
Refer to the SRFP Writers' Guide for more information]
In the space below, propose an approach that addresses the requirements in section 5 above.  Include any additional processes in your approach that may improve quality, increase efficiency, and/or otherwise benefit the Province that are included in the price proposed, explaining why such processes are recommended.
[Describe what the ministry is looking for proponents to address in this section (i.e. the expected benchmarks that proposals  should meet). ]
[Explain what information the proponents are to provide to meet the above expectations. ]
.  Price
[You have selected ''Price'' rather than ''Budget'' in the drop down menu in section 6 of the SRFP.  If Price is not being evaluated and the budget is, change your selection in the dropdown menu to ''Budget''.  If neither is being evaluated, remove the line using the delete button in Section 6 of the SRFP.]
 
[The options presented here depend on whether or not the box indicating that more than one price would be requested was selected in section 6 Proposal Evaluations of the SRFP. If the wording here is not what is expected, refer to the SRFP to ensure that the appropriate selection was made as to how many prices apply to this SRFP.]
Provide a single proposed unit price, as described above.  Do not include GST or PST (if applicable) in this price.
Provide a single proposed unit price, as described above (ie. the price for one unit of service only, which may be defined as an hourly rate, per-seat cost, per session held, etc).  Do not include GST or PST (if applicable) in this price.
Provide one price in each cell of the price column in the table below.  If any of the prices being requested are unclear, submit a question as soon as possible to the Government Contact Person identified in the SRFP.  If more than one price is proposed in a single cell, the highest price only will be used for evaluation purposes.  The Province will not pay any fees or expenses in addition to the prices proposed
Complete the following table. Do not include GST or PST (if applicable) in the prices proposed.
Price Definition
Price
[ Describe what price(s) is to include; if multiple prices are requested, describe each one clearly. Refer to section 4.9.3 of the SRFP Writers' Guide for more information. If the standard formula is intended to be used to evaluate price, select a different option in section 6 Proposal Evaluations of the SRFP.]
In the box below, provide the price(s) requested. If more than one price is requested, be clear on what price applies for each one. If any of these prices are unclear, submit a question to the Government Contact for this SRFP.
If more than one price is proposed for each price or prices requested above, only the highest price(s) will be used for evaluation purposes.  The Province will not pay any costs or expenses in addition to the price proposed
with the exception of pre-approved travel as specified by the Contract that must not exceed the Province's Group I or II per diem rates (see http://www2.gov.bc.ca/local/myhr/documents/travel/travel_allowances_app1.pdf  for more information). Preapproved travel expenses only apply to travel that is requested by the Province
Rate:
and that originates in 
. Any other costs anticipated by the Proponent
are to be included in the pricing proposed.
with the exception of
A description of how price will be evaluated can be found in section 6 Proposal Evaluations of the SRFP.
.  Budget
[You have selected "Budget" rather than "Price" in the drop down menu in section 6 of the SRFP.  If Price is to be evaluated, change your selection in the dropdown menu to "Price" for different options in this section.]
The Budget will be evaluated as follows:
[The above language is a copy of the information provided in Section 6 Proposal Evaluations of the SRFP.  If this language is not correct, make whatever edits are necessary in the SRFP, which will then be reflected here.]
Explain what is required for budget
The Province will not pay any costs or expenses in addition to the budget proposed
with the exception of pre-approved travel as specified by the Contract that must not exceed the Province's Group I or II per diem rates (see http://www2.gov.bc.ca/local/myhr/documents/travel/travel_allowances_app1.pdf  for more information). Preapproved travel expenses only apply to travel that is requested by the Province
Rate:
and that originates in 
. Any other travel costs anticipated by the Proponent
are to be included in the budget proposed.
with the exception of
A description of how budget will be evaluated can be found in section 6 Proposal Evaluations of the SRFP.
.  Price
 If more than one price is proposed for each price or prices requested above, only the highest price(s) will be used for evaluation purposes.  The Province will not pay any costs or expenses in addition to the price proposed
(see http://www2.gov.bc.ca/local/myhr/documents/travel/travel_allowances_app1.pdf for more information). Preapproved travel expenses only apply to travel that is requested by the Province Any other costs anticipated by the Proponent are to be included in the pricing proposed. 
A description of how the price will be evaluated can be found in section 6 Proposal Evaluations of the SRFP. 
Provide a single proposed unit price, as described above.  Do not include GST or PST (if applicable) in this price.
Provide one price in each cell of the price column in the table below.  If any of the prices being requested are unclear, submit a question as soon as possible to the Government Contact Person identified in the SRFP.  If more than one price is proposed in a single cell, the highest price only will be used for evaluation purposes.  The Province will not pay any fees or expenses in addition to the prices proposed
(see http://www2.gov.bc.ca/local/myhr/documents/travel/travel_allowances_app1.pdf for more information). Preapproved travel expenses only apply to travel that is requested by the Province Any other costs anticipated by the Proponent are to be included in the pricing proposed. 
A description of how the price will be evaluated can be found in section 6 Proposal Evaluations of the SRFP. 
Definition of Price
Price
 The Province will not pay for any fees and expenses in addition to the price proposed
(see http://www2.gov.bc.ca/local/myhr/documents/travel/travel_allowances_app1.pdf for more information). Preapproved travel expenses only apply to travel that is requested by the Province Any other costs anticipated by the Proponent are to be included in the pricing proposed. 
A description of how price will be evaluated can be found in section 6 Proposal Evaluations of the SRFP. In the box below, provide the price(s) requested. If more than one price is requested, be clear on what price applies for each one. If any of these prices are unclear, submit a question to the Government Contact for this SRFP.
.  Budget
The Province will not pay any costs or expenses in addition to the budget proposed
(see http://www2.gov.bc.ca/local/myhr/documents/travel/travel_allowances_app1.pdf for more information). Preapproved travel expenses only apply to travel that is requested by the Province Any other travel costs anticipated by the Proponent are to be included in the budget proposed. 
A description of how the budget will be evaluated can be found in section 6 Proposal Evaluations of the SRFP. 
.  Confirmation of Proponent's Intent To Be Bound
THIS PROPOSAL IS SUBMITTED IN RESPONSE TO THE REFERENCED SRFP INCLUDING ADDENDA (IF ANY). BY SUBMITTING THE PROPOSAL, THE PROPONENT AGREES:
 
A)  TO ALL OF THE TERMS AND CONDITIONS OF THE SRFP, INCLUDING THE SRFP RULES THAT ARE INCORPORATED HEREIN BY THIS REFERENCE, EFFECTIVE AS OF THE ISSUE DATE OF THIS SRFP (AVAILABLE HERE);
B)  THAT IN ADDITION TO REVIEWING THE POSTED SRFP RULES, THE PROPONENT HAS CONDUCTED SUCH OTHER INVESTIGATIONS AS WERE PRUDENT AND REASONABLE IN PREPARING THE PROPOSAL; AND
C)  TO BEING BOUND BY THE STATEMENTS AND REPRESENTATIONS MADE IN ITS PROPOSAL.
 
For electronic submission through BC Bid, please complete all information below except the signature field, as the BC Bid e-bidding key is deemed to be an original signature.
PROPONENT ORGANIZATION NAME (PRINT): 
(IF THE PROPONENT IS NOT AN ORGANIZATION, USE THE INDIVIDUAL’S NAME WHO WILL SIGN THE CONTRACT WITH THE PROVINCE IN THE EVENT THAT THE PROPOSAL IS SUCCESSFUL.)
OPTIONAL:  BUSINESS NUMBER (I.E. GST/HST NUMBER), IF KNOWN:
(SEE www.bcbusinessregistry.ca/business-number.htm FOR MORE INFORMATION)
PRINT NAME OF AUTHORIZED REPRESENTATIVE:
PROPONENT’S CONTACT EMAIL ADDRESS:
PROPONENT’S ADDRESS:
DATE:
11.0.1.20130830.1.901444.899636
John Revoy
Ministry and Vendor Short-Form Request for Proposals - SRFP
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